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MNOJINTUKA
00padOTKHU NMEePCOHAJBLHBIX TAaHHBIX

1. O0mue moJi0KeHUs

1.1. Hacrosiiass nonutuka o6paboTku nepcoHayibHbIX JaHHBIX MOV IupokuHckas
COUI (manee — IMonuTrka) onpeaeseT 1ead 00paboTKH MePCOHATBHBIX JaHHBIX, KATETOPHU
U T1epedyeHb 00pabaTbiBaeMbIX IEPCOHAIBHBIX  JAHHBIX, KaTeropuu CyOBEKTOB,
MIePCOHAJIbHBIC JIAaHHBIC KOTOPBIX 00padaThIBAIOTCS, CHOCOOBI, CPOKHM HX OOpabOTKH H
XpaHEeHUsI, TOPAJOK YHUYTOKEHUS TEPCOHAIBHBIX TaHHBIX TNPH JOCTIDKEHUH IEeNel uX
00pabOTKHN WM NPU HACTYIUIEHUU MHBIX 3aKOHHBIX ocHOoBaHMN B MOY Illupoxunckas COII
(manee — Ikoma).

1.2. JlokanbHble HOPMATHUBHBIE AKThl W HHBIE JOKYMEHTHI, periaMeHTHPYIOIIHe
00paboTKy mnepcoHanbHbIX JaHHBIX B lllkomne, pa3pabaThiBalOTCS C Y4YETOM IOJIOKEHUI
[Tonutuku.

1.3. [eiictBue IlonuTHKM pacrpocTpaHseTcs Ha MEepCOHANIbHBIE JaHHBbIE, KOTOPbIE
[Tkona 06pabaTeIBaeT C UCHOIB30BAHUEM M 0€3 HCIIOJIb30BaHMSI CPEJICTB AaBTOMATU3AIIUH.

1.4. B [lonuTuke UCMONB3YIOTCS CIEIYIOIINE MOHSATHS:

. MepCoHaANbHbIE JaHHBIE — Jt00as MHGpoOpMaIus, OTHOCALIAsCS MPSIMO WIH
KOCBEHHO K OINpENCICHHOMY WM OIpeAeiseMoMy (QHU3HUecKoMy JHIy (CyOBeKTy
MEPCOHAJIBHBIX JaHHBIX);

. MEepCOHANbHBIE JaHHbIE, pa3pelIeHHbIE CYObEKTOM IEPCOHANbHBIX JaHHBIX
JUISL paclpOCTPaHEHHUs, — NEePCOHAIbHBIE JaHHbIE, JOCTYN HEOrPaHWYEHHOrO Kpyra JHIl K
KOTOPBIM TIPEAOCTaBICH CYOBEKTOM IE€pPCOHANBHBIX JAaHHBIX IIyTeM Jaud COIJIacUs Ha
00paboTKy NEepCOHANBHBIX JAaHHBIX, Pa3pPEUICHHBIX CYOBEKTOM IMEPCOHAIBHBIX AAHHBIX IS
pacmpocTpaHeHus B MOpsake, nmpeaycMorpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 Ne

152-®3 (manee — 3akoH);



. omeparop MepcoHaNbHbIX JaHHBIX (oneparop) — Illkona — rpuanYecKoe JHIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JPYTMMH JIMIAMH oOpraHmsyroomiee W (1in)
OCYIIECTBISIONIEe 00pabOTKy MEPCOHATIBHBIX ITAHHBIX, ONpEACISIomee Lean 00paboTKU
MEPCOHAIBHBIX JJAHHBIX, COCTaB MEPCOHAIBHBIX JTAHHBIX, MOJICKAIUX 00paboTKe, NeHCTBHS
(omepanuu), coBepIIaeMbIe ¢ TIEPCOHATLHBIMU JAHHBIMH,

. 00paboTKa INEpCOHANbHBIX JAHHBIX — JeiicTBue (omepauus) WU
COBOKYITHOCTH JIeHCTBUI (omepanuii) ¢ mepcoHaIbHBIMU JJAHHBIMU C MCIOJIBb30BaHUEM U 0e3
UCTOJBb30BAHUSl CPEJACTB AaBTOMATHU3allUM, BKIIOYas cOOp, 3aluch, CUCTEMAaTH3AIHIO,
HaKOILICHHUE, XpaHEeHHe, yTouHeHHe (0OHOBIICHNE, U3MECHEHHUE), N3BJICUCHHE, UCIIOIb30BaHUE,
nepenady (pacrmpocTpaHeHHe, MPeJ0CTaBlICHUE, NOCTYI), 00e3IMYMBaHue, OJIOKHPOBAHUE,
yZaJeHue, yHUUTOXKEHUE,;

. aBTOMATH3MpPOBaHHAsE 00pa0dOTKa TEPCOHANBHBIX JMJaHHBIX — O00paboTka
NEPCOHAIBHBIX JAHHBIX C IOMOILBIO CPEJCTB BHIUNCIUTEIBHON TEXHUKY,

. pacrpocTpaHEeHHE MEePCOHAIBHBIX NaHHBIX — JEMCTBUSA, HaIpaBiCHHbIE Ha
PacKpbITUE NEPCOHANBHBIX JAaHHBIX HEONPEEIIEHHOMY KPYTY JIHL];

. MIPEIOCTABIIEHNE TEPCOHATIBHBIX JAHHBIX — JCHCTBHS, HalpaBl€eHHbIE Ha
PacKpbITUE MEPCOHAIBHBIX JAHHBIX OMPEEIIEHHOMY JIMILY WX ONPEACIEHHOMY KPYTy JIMII;

. OJIOKMpOBAaHHWE TEPCOHAIBHBIX JaHHBIX — BpPEMEHHOE IMpeKpalleHue
00pabOTKH MIEPCOHATBHBIX JaHHBIX (32 HCKIFOUYEHHEM CITyYaeB, €Ciu 00paboTKa HEOOX0MMa
ISl YTOYHEHHS TICPCOHATBHBIX JIaHHBIX);

. YHUUYTO)KEHUE TMEPCOHAIBHBIX NaHHBIX — JIEHWCTBUSA, B PE3YJBTAaTE KOTOPBIX
CTAaHOBHUTCS HEBO3MOXXHBIM BOCCTAHOBUTb COJEP)KAHUE IEPCOHAIBHBIX JaHHBIX B
UHQOPMAIIMOHHOW CHUCTEME TEPCOHAIBHBIX JaHHBIX M (WIH) B pe3yjibTaTe KOTOPHIX
YHUUTOXKAIOTCSI MaTepHalIbHbIe HOCUTENN NEePCOHATBHBIX JaHHbIX;

. 00e3TMYMBaHKNEe TEPCOHATBHBIX JaHHBIX — JEUCTBUS, B pE3yJabTaTe KOTOPBIX
CTaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BAHUS JIOTIOJHUTEILHOW MHPOPMAIIUN ONpPEAETUTh
MIPUHA/IJIEKHOCTD IEPCOHATIBHBIX IaHHBIX KOHKPETHOMY CYOBEKTY MEPCOHABHBIX JaHHBIX;

. nH(pOpMallMOHHAsT CHCTEMa NEPCOHAIBHBIX JaHHBIX — COBOKYITHOCTb
cojiepKaluxcsl B 6a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX M 00ECTIEUMBAIONIUX X 00paboOTKy
MH(POPMAIMOHHBIX TEXHOJIOIMHA U TEXHUYECKHX CPEJICTB,;

. TpaHCTpaHMYHasi  Tepefadya  MEepCOHANbHBIX  JAaHHBIX —  [epenaya
NEPCOHAIBHBIX JAHHBIX Ha TEPPUTOPHIO MHOCTPAHHOIO TOCYJApCTBa OpraHy BIIACTH
MHOCTPAHHOTO TOCYJapCTBa, HMHOCTPAHHOMY (IM3WYECKOMY JIMIy MJIM HWHOCTPAaHHOMY

IOPUINYECKOMY JIULLY.



1.5. [llkona, kak onepaTop NepcoHaIbHBIX TaHHBIX, O0sS3aHa!

1.5.1. CoGnronath KOH(HUICHIMAILHOCTh MEPCOHAIBHBIX JTAHHBIX, a UMEHHO - HE
pacrpocTpaHsATh MEPCOHATBHBIC JJaHHBIC M HE TepeiaBaTh UX TPETHHM JIMLAaM 0e3 COryiacus
CyObeKTa MEpPCOHATbHBIX JAHHBIX WM €ro 3aKOHHOTO TIPEACTaBUTENS, €CIU HHOE He
MIPEyCMOTPEHO 3aKOHOAAaTEIbCTBOM.

15.2. Ob6ecneuntp CcyOBEeKTaM TMEpPCOHAIBHBIX  JAHHBIX, WX 3aKOHHBIM
NPEJICTaBUTENISIM  BO3MOXKHOCTh ~ O3HAKOMJIGHHS C JIOKyMEHTAaMM U  MaTepuallaMH,
COACpKAUIMMHM  HMX  [EPCOHAJbHBIE  JaHHBIE, €CIM HMHOE HE  IMPEAyCMOTPEHO
3aKOHOAATEILCTBOM.

1.5.3. Pa3bsicHATH cyObeKTaM MepCOHANbHBIX TAHHBIX, UX 3aKOHHBIM MIPEICTABUTENSIM
IOPUINYECKHE TIOCIECTBHS OTKa3a MPEI0CTaBUTh MEPCOHATbHBIC TaHHBIE.

1.5.4. bnoxkupoBaTh WIH YyJIalsITh HENpPaBOMEpPHO oOpaldaThiBaeéMble, HETOYHBIE
MepCOHANbHBIE TaHHbIe TUO0 00ecneunTh X OJIOKMPOBAHHUE WU yIalleHUE.

1.5.5. Ilpekpatuth 00pabOTKY W YHHUYTOXUTh WM OOE3JIHYUTH MEPCOHAIbHbBIE
JaHHBIE, TNO0 00ecreunTh MpeKpalieHne o0padOTKH U YHHUTOKEHHE WM 00e3TMYrBaHHe
MEPCOHAIBHBIX JAHHBIX MPH JTOCTHKECHUH 1IN UX 00pabOTKH.

1.5.6. Ilpexkpatuth 06pabOTKY MEPCOHATBHBIX TAHHBIX WM 00ECHIEUUTh MpeKpalleHne
00paboOTKM MEPCOHAIBHBIX JAaHHBIX B CJIyyae OT3bIBa CYOBEKTOM IMEPCOHAIBHBIX JaHHBIX
cormacusi Ha OOpabOTKy €ro IepCOHAIbHBIX MAHHBIX, €CIH HHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOAOIPHUOOpETaTENeM WIN MOPYYUTETEM 110 KOTOPOMY
ABIISIETCA CYOBEKT MEpCOHAJIBHBIX IAHHBIX, WIM WHBIM corjameHueM mexnay lllkomoit u
CyObEKTOM MEPCOHATBHBIX TaHHBIX.

15.7. TlpuaumaTh Mepbl, HEOOXOIWMBIE € JOCTaTOYHBIE [JIsi OOecredeHus
BBITTOJIHEHUST 00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM M TPUHSTHIMH B COOTBETCTBHU C
HUM HOPMaTHBHBIMH ITPABOBBIMU aKTaMH.

1.6. IlIxona Brpase:

1.6.1. CaMoCTOSTENPHO ONpEIENsTh COCTAaB W IEPEYeHb Mep, HEOOXOIUMBIX |
JOCTATOYHBIX JIUIsI 00ECTICUSHHSI BHITIOIHEHUS 00S3aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM H
NPUHATHIMH B COOTBETCTBUU C HUM HOPMATHBHBIMHM IPABOBBIMU aKTaMH, €CIM HWHOE He
MPESYCMOTPEHO 3aKOHO/IaTENIbCTBOM O MEPCOHATBHBIX JJAHHBIX.

1.6.2. Mcionp30BaTh NepCOHANBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX TaHHBIX 0e3
UX COTJIacusl B CIIydasix, MPeAyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.

1.6.3. IlpenocraBnaTh NepcoHaIbHBIE AAHHBIE CYOBEKTOB INEPCOHATBHBIX JAHHBIX

TPECThbUM JIMLIAM B CJIydadaX, IPCAYCMOTPCHHBIX 3aKOHOAATCILCTBOM.



1.6.4. Tlopyunth 0OpaOOTKY NEPCOHAIBHBIX JAHHBIX JAPYrOMYy JIMIY C COTJIACHS
cyObeKTa NepCOHANbHBIX JaHHBIX, €CITH UHOE HE MPeyCMOTPEeHO (heaepanbHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIOYaeMOr0 C ATHM JHIIOM JoroBopa. JIuio, ocymecTsistoniee oopaboTKy
MEPCOHAIBHBIX JAaHHBIX M0 NopydeHuto 11Ikoiel, 00s13aHO cOOMIOAATh MPUHIIMITEI U IIPaBHIIa
00pa®OTKM  MEpPCOHANbHBIX  JIaHHBIX,  HIPEIyCMOTPEHHblE  3aKOHOM,  COOJOJATh
KOH(MUIEHIMATBHOCTh ~ MEPCOHANbHBIX  JIAaHHBIX, IMPUHUMATh HEOOXOJUMBIE  MEpHI,
HampaBJICHHBIC Ha 0O0ecreueHe BBIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PaGotHukw, COBEPLLIECHHOJIETHUE oOyuJaromuecs, poauTenu
HECOBEPILCHHOJIECTHUX OOYJYarONMXCs, WHBIE CYOBEKTHI MEPCOHAJBHBIX JaHHBIX (maiee -
CYOBEKTBI MEPCOHATBHBIX JAHHBIX) 00SI3aHbI

1.7.1. B cny4asx, OpeayCMOTPEHHBIX 3aKOHOJATEJIbCTBOM, IpenocTaBisTth Lllkomne
JOCTOBEPHBIE MTEPCOHATILHBIC TaHHBIE.

1.7.2. Ilpu u3MEHEHHWU TEPCOHANBHBIX JIAHHBIX, OOHAPYKEHUH OIIMOOK WU
HETOYHOCTEH B HUX, HE3aMeUIUTEIbHO coo01mats 00 aToM Illkore.

1.8. CyObeKThl mepcoHaNbHBIX TAaHHBIX BIIPABE:

1.8.1. Tlomyuats wWH(pOpPMANHIO, KaCAOIIYIOCS OOPaOOTKH CBOMX TEPCOHAIBHBIX
JAHHBIX, KPOME CIIy4aeB, KOT/1a TAaKOW JOCTYN OrpaHuyeH (eepantbHbIMU 3aKOHAMHU.

1.8.2. Tpebosate oT IIk0sBI YTOYHUTH NEPCOHANIBHBIE JaHHbIE, OJOKUPOBATh UX WU
YHUYTOXXHTH, €CIIM TEPCOHAJbHBIE JaHHBIC SIBISIOTCS HEMOJNHBIMH, YCTapeBIIMMH,
HETOYHBIMH, HE3aKOHHO TOJYYCHHBIMU WJIH HE SBISIOTCS HEOOXOIUMBIMH ISl 3asBJICHHOM
e 0opaboTKH.

1.8.3. JlonoiaHuTh NepcOHANbHbIE TaHHbIE OIEHOYHOIO XapakTepa 3asBICHUEM,
BBIPAKAIOUINM COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. OGxaioBath AeicTBHs Win Oe3zeiicTBre [LIKoIBI B YITOJTHOMOYEHHOM OpraHe
IO 3alLIUTEe IPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX WX B CY1€0HOM MOPSIJIKE.

2. IlpaBoBbIe OCHOBaHHS 00Pa0OTKH MEePCOHAIbHBIX JAHHBIX

2.1. TlpaBOBBIMH OCHOBaHHSIMH OOpaOOTKM TeEpCOHANBHBIX MaHHBIX B [llkoie
SBIISTIOTCSL YCTaB M HOPMATHUBHBIC TPABOBBIC AaKThl, JUIS WCIOJHEHHWS KOTOPBHIX H B
COOTBETCTBUH ¢ KoTopbiMU IlIkoma ocymecTBiseT 00pabOTKy MepCOHANBHBIX JaHHBIX, B TOM
quce:

. TpynoBoit Koeke, HHBIE HOPMATHBHBIE TIPABOBBIE aKTHI, COJEPIKAIIIE HOPMBI
TPYJIOBOIO MpaBa,

. BbromxeTHBIN KONEKC,

. Hajsorosnii Kozekc;



. ['paxxmanckuii KoJekc;
. CeMEeNHBIN KONIEKC,
. @enepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «0O06 oOpa3oBaHun B

Poccuiickoit denepanum» U NPUHATBIE B COOTBETCTBMM C HUM HOPMATHBHBIE IIPAaBOBbIE

aKThI,

. COLIMAJIbHOE, IICHCHOHHOE M CTPaXxoOBOE 3aKOHOAATEILCTBO Poccuiickoi
®enepauuy;

. 3aK0HOIATEILCTBO B chepe 0€e30I1aCHOCTH, B TOM YHCIIE,

AHTUTEPPOPUCTUYECKON 3aIIUIIEHHOCTH.

2.2. IlpaBOBbIMH OCHOBaHUSIMU OOpaOOTKM MEpCOHANBHBIX NaHHBIX B IlIkone Takxke
SIBJSIFOTCSL  JIOTOBOPBI ¢ (DU3MYECKUMH JIMIIaMH, 3asBJCHUS (coryacus, JIOBEPEHHOCTH)
y4aluXxcsi U poAuTeNei (3aKOHHBIX MPECTaBUTENCH) HECOBEPIICHHOJICTHUX OOYUYarOIIUXCS,
coryiacus Ha 00pabOTKy MePCOHATbHBIX IAHHBIX.

3. Lleau 00paGoOTKH NEPCOHAJBHBIX JAHHBIX, MX KATEeropuM U IepeyeHb,
KATeropum cy0beKTOB, NEePCOHATbHbIE JaHHbIE KOTOPHIX 00padaTbIBalOTCs, CIOCOOBI,

CPOKH HX OﬁpaGOTKI/I H XpaHCHUHA, NOPAAOK YHUUYTOKECHUSA MEPCOHAJIBbHBIX TaHHBIX

1. Heabr 00paGoTku: OpraHu3anusi  00pa30BaTeJbHOW  JeATEJbHOCTH IO
o0pa3oBaTe/IbHBIM NPOrpaMMaM Ha4aJabHOI0 00IIEro, OCHOBHOIO 00LIEro M CpeaHero
o01mero o0pa3oBaHus, JONMOJTHUTEIBLHBIM 0011€00pa30BaTeIbLHBIM IPOrPaMMaM

Kareropun [TepcoHanbHbBIE TaHHBIE CnenunanbsHble
JTaHHBIX JIAHHBIC
[MepeueHnb . (bamuiHs, UMs1, OTYECTBO; CaejieHHsI O COCTOSTHUH 37I0POBbSI
JTaHHBIX . oI,

. IPaKIaHCTBO;

. JaTa 1 MECTO POKIACHHUS;

. n300pakeHue (bororpadus,

BH/ICO);

. MaCIOPTHBIC TaHHBIC;

. aZpec PErHCTpallid IO MECTy

KHUTEIbCTBA,

. anpec (axTHIecKoro

MPOKUBAHUS,

. KOHTaKTHbIC JJAaHHBIC,

. WHIUBUTyaTbHBII HOMEp

HaJIOTOTUIATEIIbIIHKA;

. CTpPaxoBOH HOMED

WHIUBUyaIbHOTO  JIMIIEBOTO  CYeTa

(CHUJIC);

. cBeneHUsT 00  ycCIieBaeMOCTH

oOyuaromierocss W Jpyrue CBEICHUS,




o0pa3yromyecs: B MPOLECCEe peann3alum
00pa3oBaTeNbHON IPOTPAMMBI;

. WHBIC TIEPCOHAIBHBIC JaHHBIC,
IIPEIOCTABIIIEMBIE buznaecKkuMu
JULAMH, HEOOXO0AUMBIE JUIS 3aKITIOYCHUS
U HCIIOJIHCHUA OOTOBOPOB, HMCIIOJIHCHUA

HOPM  3aKOHOJaTelbcTBa B  cdepe
oOpa3oBaHUs
Kareropun OOyyaromyecs, UX pOAUTENH (3aKOHHBIC MIPEICTABUTEIIH)
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHass 00paboTka W 0Oe3 CpeACTB aBTOMATH3allH, B TOM
o0paboTku quCIe:
. MOJTyYCHHE TTePCOHAILHBIX JJAHHBIX B YCTHOW M MUCbMEHHOHN (hopme
HETIOCPEJICTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
. BHECCHHS IEPCOHAIBHBIX JIAaHHBIX B JKYpHAJbl, peecTpbl U
UH(POPMAIIMOHHBIC CUCTEMBI U IOKYMEHTHI [1IK0JIbI.
Cpoku B teuenue cpoka peanusanuu 00pa3oBaTeIbHON IPOrpaMMBbl
00paboTKu
Cpoku B Teuenne cpoka, yCTaHOBJICHHOTO HOMEHKIIATYPOH Jiell B 3aBUCUMOCTH OT
XpaHCHHS TUIIA TOKYMEHTa, B KOTOPOM COJICPXKATCsl IEPCOHAIBHBIC JJAHHBIC
Iopsinok B coorBerctBum ¢ IlopsakoM  YHHYTOXXKEHHS W OOE3THMYUBAHUS
YHUYTOXKCHHS | IePCOHAJBHBIX JaHHbIX [IIKONBI B 3aBUCMMOCTH OT THOA HOCHUTEI

NEPCOHANIBHBIX JAHHBIX

2. Leab 00paboTKH: BHINOJTHEHHS] (PYHKIMIT U MOJJHOMOYMIA padoToaaTelisi B TPYAOBBIX
OTHOIIIEHHUSX, B TOM 4HcJjie, 00s13aHHOCTel M0 oOXpaHe TPyaa

Kareropun [IepconasibHBIE JaHHBIE Crneunanbhble | buomerpuueckue
JAHHBIX [IepCOHANbHbIE | IEPCOHANIbHBIE
JTaHHBIE JTaHHBIE

Ilepeuens . (bamunus, UM, OTYECTBO; Ceenenus o | U3o0paxenue Ha
JTAHHBIX . ToJI; COCTOSTHUU ¢boto "

. I'paXI1aHCTBO, 3/10pOBbS BHJICO3AIHCH,

. JaTa U MECTO POXKACHUS; MOJIyYEHHBIX €

. n3o0paxenue (portorpadus); Kamep

. MacIOpPTHBIE JJaHHbIE, Ha0JI01eHNs

. aZipec perucTpalyu I0 MECTy

KUTENbCTBA,

. azapec (akTHIECKOro

MPOXKUBAHUS,

. KOHTaKTHBIE JaHHBIE;

. WHMBUAYaIbHbBIN HOMeEp

HaJIOrOIJIaTEIbIINKA,

. CTpaxoBOM HOMEp

UHIUBUAYAJIBHOIO  JIMLIEBOIO  CYETa

(CHUJIC);

o ceeneHuss 00  oOpa3oBaHUW,




KBaJTM(hUKAITHH, poheCcCUOHATBLHOM
IIOJITOTOBKE i1 MIOBEIIIIEHNH
KBaTM(UKAIUH,

o ceMeiHOe MOJOKEHHE, HaJIM4Yue
JIETEeH, pOACTBEHHBIC CBSI3H,

. CBEICHUS 0 TPYAOBOI
JIEeITEIbHOCTH, B TOM 4YHCJE HaJIM4He
MOOIIPCHUH, HarpaxaeHud u  (uUiu)
JTUCIUTITMHAPHBIX B3bICKAaHUH;

. JAHHBIE O PETUCTpalNU Opaka,

. CBEJICHUS O BOUHCKOM Yy4eTe;

o cBeJleHUs 00 MHBAJIUIHOCTH,

. CBEJICHUS 00 yIaepKaHUU
ATMMEHTOB,

. CBEJICHUS 0 JI0XO071e c
MPEABIYILEr0 MeCTa paboTHI;

. UHBbIE TE€pPCOHAJIbHBIC JIAHHBIE,
[IpelOCTaBlIsIEMble  paOOTHUKaMU B
COOTBETCTBUU c TpeOOBaHUSAMU

TPYAOBOI'O 3aKOHOAATCIILCTBA

Kareropuun PaboTHHMKH, KaHI1IaThl Ha paboTy (COMCKATEIN)
CyOBEKTOB
CriocoOsr ABToMaTH3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3allMM, B TOM
00paboTKu YHUCIIe:
. MOJTyYeHHE MEePCOHANBHBIX JJAHHBIX B YCTHOM M MUCbMEHHOH (opme
HETIOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JaHHBIX;
. BHECEHMs TE€PCOHAJBHBIX JIaHHBIX B JKypHalbl, peecTpsl U
WH(POPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI L1IkoITb!
Cpoku B Teuenue cpoka nedcCTBHsS TpymoBoro jgorosopa. /lis kKaHAMJATOB — B
o0paboTku TEYEHHE CpOKa, HEeOoOXOOUMOro JJIsi PacCMOTPEHHs KaHAUJIATyphl U
3aKJIIOYEHUS TPYIOBOIO JOroBOpa
Cpoku B Teuenue cpoka, ycTaHOBJIEHHOTO HOMEHKJIATYpPOil JieNl B 3aBUCUMOCTH OT
XpaHEHHS TUTIA JIOKYyMEHTa, B KOTOPOM COJICPIKATCsl TIEPCOHANBHBIC AaHHBIE, B TOM
qucIie B COCTaBe JIMYHBIX Aen — 50 jer
[Mopsinok B coorBerctBum ¢ IlopsakoM  YHUUYTOXXKEHUSI M 00€3IMUYMBAHUS
VHUUYTOXKCHUS | IEPCOHATBHBIX MaHHBIX IIKONMBI B 3aBUCHMOCTH OT THIIA HOCHUTEIS

MEPCOHANIBHBIX JAHHBIX

3. Heab o00padoTKku: peaju3anus TPaxKIAHCKO-MPABOBLIX J0rOBOPOB, CTOPOHOIA,
BbITO10NIPUOOpeTaTEIeM MJIM NoJaydaTesaeM KOTopbIX sBJasercs [llkoaa

Kareropun [TepcoHanbHbBIC TaHHBIE
JaHHBIX
IMepeuens . (baMuITust, IMs1, OTIECTBO;
JaHHBIX ° MMaCIIOpPTHBIC JaHHEIC,
. azpec perucrpanuu U (nim) GaKkTHUIECKOro MPOKUBAHUS;

. KOHTAKTHBIC JaHHBIC,




o VHJIMBUyaJIbHBI HOMEP HAJOTOILIATEIIbIINKA;

. HOMEp PacyeTHOI'O CUETa;
. HOMep OAHKOBCKOM KapThl;
. WHBIC TEPCOHAJBbHBIC IaHHBIC, MPEIOCTaBIIEMble (UIUICCKUMHU

JIMIaMu, HCO6XOI[I/IMBIC JJIs1 3aKITIOYCHUS U UCITOJTHEHH A TOT'OBOPOB

Kareropun KonTparenTsl, mnapTHEpHI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa W 0€3 CpPeACTB aBTOMATH3allid, B TOM
00paboTKu quCIe:
. MOJTy4YeHHE TEPCOHANBHBIX JAHHBIX B YCTHOM M MUChMEHHOH (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JAHHBIX;
. BHECEHHUSl IIEPCOHAJBHBIX JaHHBIX B JKypHajlbl, pPEECTPhl MU
nH(OPMAaLIMOHHBIE CUCTEMBI M IOKyMeHTHI [1Ikob1
Cpoku B Teuenue cpoka, HEOOXOAMMOIO JJsi HWCHOJHEHUS 3aKIIOYEHHOTO
o0paboTku JIOTOBOpa
Cpoku B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH JieJ B 3aBUCUMOCTH OT
XpaHEHUs TUIIA JOKYMEHTA, B KOTOPOM COZEp KaTCs IEPCOHAIbHbIC JAHHbIE
[Topsnox B coorBerctBuu ¢ Ilopsaxkom  yHUYTOXEHUS U 00€3IMYMBAHUS
YHUUYTOXKEHUS |EePCOHANbHBIX AaHHbIX [lIKoNbI B 3aBUCHMOCTH OT THIAa HOCHUTEIs

MEPCOHANIBHBIX JAHHBIX

4. lenab o0padoTku: obecnieyeHne 0e30NMaACHOCTH

Kareropun [IepconasibHBIE JaHHBIE
JaHHBIX
[lepeuens . (dbamunus, UM, OTYECTBO;
JaHHBIX . MaCIIOPTHBIE JJaHHBIE,
. ajzipec perucrpanud u (nim) GakTHUIECKOro MPOKUBaHUS;
. KOHTAaKTHBIE JaHHBIE
Kareropun ITocerurenu IIkomel
CyOBEKTOB
Crioco6w1 ABTOMaTH3upoBaHHasi 00paboTKa W 0€3 CPEeJCTB aBTOMATH3AIMH, B TOM
o0paboTku qrcle:
. MOJIy4€HHUE MEePCOHATIbHBIX JTAHHBIX B YCTHOM M MHCbMEHHOH (opme
HETOCPEJICTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX JAHHBIX;
. BHECEHHUSl TEPCOHAIbHBIX JaHHBIX B JKypHalbl, pPEECTPbl U
MH(OPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1Ikoutb!
Cpoxknu B Teuenne nepnona Hax0XkI€HUS OCETUTENS HA TeppuTopuu LIKoms!
o0paboTku
Cpoku B TedeHne cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOH JI€1 B 3aBUCUMOCTH OT
XpaHEHUs THINA JOKYMEHTa, B KOTOPOM COJEP)KaTCs IEPCOHAIBbHBIC NAaHHBIC, B TOM
grcne MuHUMYM 30 AHEH B OTHOIICHHUH 3aMKcel KaMep BUICOHAOIIOICHUS
ITopsnox B coorBerctBum ¢ llopsimikoM  yHUYTOXXEHUSI M 00€3IMYMBAHUS

YHHUYTOXKCHHUA

INEPCOHAJIBHBIX JTaHHBIX Illkonel B 3aBHCUMOCTM OT THIIA HOCHTEIA




MEPCOHANIBHBIX JAHHBIX

4. YcaoBusi 00padoTKH MEePCOHAIBHBIX JAHHBIX

4.1. Illkona ocymiecTBisieT cOOp, 3aMKCh, CUCTEMATH3AIUIO, HAKOIJIEHUE, XPaHEeHHUE,
yrouHeHre  (OOHOBJIIGHHE, HW3MEHCHME), H3BJCUCHHME, HCIOJIb30BaHHWE, IEpeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYII), 003 IMYMBaHNE, OJIOKUPOBAHKE, yIAICHHE U
YHUUYTOKEHHE TMEPCOHANbHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATEILCTBOM O
MIEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU aKkTaMu [1Ikobl.

4.2. Bce mnepcoHanbpHbie AaHHble [llkoma moiydaeT OT CyOBEKTa MEPCOHATBHBIX
JTaHHBIX, a B CIlydasx, KOrja CyObeKT NMEpCOHAIBHBIX JaHHBIX HECOBEPIICHHOJCTHUH, — OT
ero poauTencii (3aKOHHBIX MPEJICTABUTEINCH).

4.3. Tlony4yeHne MEepCOHANBHBIX JAHHBIX, PA3pPEIIEHHBIX CYOBEKTOM MEPCOHATBHBIX
TaHHBIX 7151 pacnpoctpanenus, [lkona ocymecTBisieT ¢ coOI0IeHreM 3aPETOB U YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, lllkona oO6pabaThIBacT EPCOHATILHBIC TAHHBIE!

. 0€e3 HCMOIb30BaHMS CPEACTB aBTOMATH3AIUHY,

. C  UCIOJb30BAaHHEM  CPEJACTB  aBTOMATH3allMd B  TIporpamMmax |
uHpopmannonuslx cucremax: «l1C: 3apmmata u  kaape», ANC «CereBoit ropog.
Oo6pazoBanuey, PI'UC «Mos mkona», «KKoHTyp».

XpaHeHHe MepCOHANbHBIX TAHHBIX:

4.5.1. lllkona XpaHUT MEPCOHAJIbHBIE TAHHBIE B TEYEHHE CPOKa, HEOOXOAMMOTO IS
JOCTHKEHUS 11eJIel UX 00paboTKH, a TOKYMEHTHI, CojiepKalllue MepCcoOHANbHbIE JaHHbIE, — B
TEUEHUE CPOKa XPaHEHHUs JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOMl 1€, C y4eTOM
ApPXUBHBIX CPOKOB XpaHEHHUS.

45.2. TlepcoHanbHbIC MJaHHBIC, 3a(QUKCHPOBAHHBIE Ha OyMaXHBIX HOCHUTEISX,
XpaHATCS B 3amMUpaeMbIx IKadax, JTu00 B 3amUpaeMbIX MOMEMICHHUSIX, JTOCTYM K KOTOPHIM
OTpaHHUYEH.

4.5.3. TlepconanbHble MAaHHBIE, OOpabaThIBaéMble C WCIOIH30BAHUEM CPENICTB
aBTOMATHU3AIMHM, XPAHATCS B TAKOM TIOPAJKE M HA YCJIOBHUSAX, YTOOBl HCKIIOYHTH
HETPAaBOMEPHBIA WM CIy4alHBIN TOCTYI K HUM, YHUYTOXKEHUE, H3MEHEHHE, OJIOKHPOBaHNUE,
KOMMPOBaHUE, MPEAOCTABIECHNE, PACIPOCTPAaHEHUE NMEPCOHANBHBIX JIaHHBIX, a TAK)KE€ MHbIE
HEMpaBOMEPHbBIE JEHCTBHS B OTHOLIEHUU IEPCOHATBHBIX JIaHHBIX.

4.6. Jluma, OTBETCTBEHHBIE 3a 00pabOTKy mepcoHaNbHBIX JaHHBIX B Illkose,

MpeKpaniarT uX o0padaThIBaTh B CACTYIONINX CIydasX:




. AOCTHUTHYTBI HEIN O6pa6OTKI/I IICPCOHAIBHBIX NTAaHHBIX,

. UCTEK CPOK JeHCTBHUS corylacksi Ha 00pabOTKy EPCOHAIBHBIX JaHHbIX;
. OTO3BAHO corJlacue Ha 00pabOTKy NEPCOHAIBHBIX JAHHBIX;
. 00paboTKa NepCOHANBHBIX JaHHBIX HEIIPaBOMEpHaA.

4.7. Ilepenaya mepcOHAIbHBIX JTAHHBIX:
4.7.1. llIxona obecneynBaeT KOH(DHUICHIIMATBHOCTh IEPCOHAIIBHBIX TAHHBIX.

4.7.2. lllkona mepemaer MEepPCOHAIbHBIC NaHHBIC TPETHUM JUIAM B CICIYIOIIHX

ciryJasix:
. CyOBEKT MepCOHANBHBIX JAHHBIX JJAJl COTJache Ha Mepeaady CBOUX JaHHBIX;
. nepenath JaHHbIE HEOOXOAMMO B  COOTBETCTBUM C  TpeOOBAHUSIMHU

3aKOHOJIaTEJIbCTBA B PAMKAX YCTAaHOBJICHHOW MPOLIETYPHI.

4.7.3. lllkona He OCYIIECTBISICT TPAHCTPAHUYHYIO TIepeady ePCOHANBHBIX JaHHBIX.

5. AKTyaju3anus, HCHpaBjieHHe, yAaJleHHe M YHUUYTO)KeHHe IePCOHAIbHBIX
AAHHBIX, OTBEThI HA 3aNPOCHI CY0bEKTOB MEPCOHAJIbHBIX JAHHbIX.

5.1. B ciywyae mpenocTtaBieHusi CyObEKTOM IMEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npeAcTaBuTeNeM (AKTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIYYEHHBIX TEPCOHANBHBIX AaHHbIX, lllkonma akTyanmusupyer, HCIpaBisieT, OJOKHPYET,
yoaisieT Wi YHHUUYTOXKAaeT MX U YBEAOMISET O CBOUX JEHCTBUSX CyOBEKTa MEepCOHATBHBIX
JTAHHBIX.

5.2. Ilpu nocTikeHun meiel oOpabOTKH MEepCOHATBHBIX JaHHBIX, a TaKKe B CIlydae
OT3bIBa CYOBEKTOM MEPCOHATBHBIX JAaHHBIX COTIacus Ha 00OpabOTKYy MEpCOHANBHBIX JIaHHBIX,
IIEPCOHAJIbHBIE JAHHBIE MOAJIEXKAT YHUYTOKEHUIO, €CIIU UHOE HE MPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOM, Tojy4areseM (BBIFOJONPHOOpETaTENeM), MO KOTOPOMY SIBJISETCS CYOBEKT
MEPCOHAJBHBIX TAHHBIX.

5.3. YHUUTOXKEHHE TOKYMEHTOB (HOCHUTENEH), ColepKaluX MepcoHalbHbIC JTaHHBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C [lopsiiKOM YHUUTOKEHHS M 00€3THIMBAHMS TIEPCOHATBHBIX
naHHbIX [IIKOJBI B 3aBUCUMOCTH OT THIIA HOCHUTEISI MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIIE,
MyTeM U3MEJIbUeHUs B MIpeAepe, CTUPAHUS WM (OPMATUPOBAHUS dJIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBeKTa TMEpPCOHATBHBIX JAHHBIX WIM €ro 3aKOHHOTO
npencrasutens, [llkona coobmaer emy uHbopMainio 06 00paboTKe MEPCOHATBHBIX JTaHHBIX
CcyOBeKTa B CPOKH H B MOPSIIKE, YCTAHOBICEHHOM 3aKOHOM.

5.8. AxryanbHas Bepcus IToMUTHKH B CBOOOJHOM IOCTYIIE pacrojokeHa B cetd MuTepHeT

o azapecy https://sh-shirokinskaya-novoshirokinskij-r76.gosweb.gosuslugi.ru/svedeniya-ob-

obrazovatelnoy-organizatsii/dokumenty/dokumenty-all 52.html
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